Employee Specification

	Requirement
	Essential
	Desirable
	How Identified/

Assessed

	Education/

Qualifications:
	Level 3 or above qualification

	
	Application form

	Experience:
	Experience working in a similar role within the thrid sector/charity organisation
	
	Application form and interview



	Skills/Knowledge:
	Microsoft Office i.e. Word, Excel and PowerPoint
A good understanding of the third sector/charity organisations 

A good understanding of the Investors in Volunteers Award.


	
	Application form, Presentation and interview

Application form, Presentation and interview

Application form, Presentation and interview



	Personal Attributes:
	Strong communication and interpersonal skills
Enthusiasm
Well-organised with the ability to coordinate a range of  projects


	
	Interview

Interview

Interview

	Other requirements:
	
	Welsh speaker
	Application form 


