In addition to the above duties and responsibilities, the post-holder will be expected to undertake any other duties and tasks required to ensure the project successfully meets its outcomes and objectives.

Employee Specification

	Requirement
	Essential
	Desirable
	How Identified/

Assessed

	Education/

Qualifications:
	Finance/business related degree or equivalent qualification

	Accountancy qualification
	Application form

	Experience:
	Experience working in a similar role 
	Experience working in a similar role in the third sector/charity organisation
	Application form and interview



	Skills/Knowledge:
	MS Excel skills (creating spreadsheets and using financial functions) 
Working knowledge of MS Word

Working knowledge of MS PowerPoint


	Advanced MS Excel skills
Advanced MS Word skills
Advanced MS PowerPoint skills
Experience in using accounting software
	Application form and interview

Application form  and interview

Application form and interview

Application form



	Personal Attributes:
	Strong communication skills
Ability to present financial information to non-finance groups 

Attention to detail, with an ability to spot numerical errors

	
	Interview

Interview

Interview

	Other requirements:


	
	Welsh speaker
	Application form 


